Post-mortem Letter Template provided by Mackensen & Company, Inc., Hampton, NH

603-926-1775

To save retyping this letter, you may copy and paste the words in this letter into your word processor to get started.

My Dearest ________:

As we have discussed from time to time, this letter, which is not to be construed as my will, should serve as a reminder of some of the subjects that we have talked about over the years.  A copy of this letter has been given to my attorney and to my financial planner.  They will advise you as to certain matters you will be facing in the months to come.  Here are some items that should be addressed:

Funeral Arrangements


As we have discussed, I would like a simple funeral and burial.  I suggest that instead of flowers, donations be made to ___________________.


I have purchased a plot in the ________________ town cemetery.  The purchase document is in the Estate Planning file in my desk drawer. 

Estate Planning File


Please furnish the contents of my Estate Planning file, in my left desk drawer, to my attorney and my financial planner.  This will assist in the orderly transfer of my estate.

Will


My will is in the safe deposit box at ________________ Bank. A copy is also on file with my attorney.


I have named you as executrix and trustee of my estate, and as such you will be responsible for various duties that our attorney _____________________ will explain to you.  Make an appointment with him within two or three days after the funeral so that he can start the estate distribution process.

Finances

By the terms of my will, you will receive outright everything in my estate, except the assets used to fund a credit shelter trust, of which you shall receive the income for life.  In addition, you will receive my life insurance proceeds, social security benefits and pension plan benefits.  You must apply for my social security benefits within one year of my death.


I think this will provide you with enough income to continue the standard of living we have come to enjoy.  Our children are established both financially and emotionally to take care of themselves.  You should not feel obligated to withhold from yourself to support them.

Bank Accounts

You may withdraw from our joint bank account just as you could while I was alive for the present time.  You should have the funds transferred to an account in your name alone after the estate is settled.

Safe Deposit Box

The safe deposit box is in your name and contains our important papers, including my birth certificate and military service record.  Inquire of my attorney as to the right of access under state law.

Credit Cards

Notify companies in which I have credit cards.  Destroy the cards in my wallet.  If you desire, you can have these credit cards reissued in your name, if the company allows.

Brokerage Accounts

Notify our financial planner / broker in writing and instruct them to nullify my standing or special instructions that may be in place to buy or sell certain securities.

Life Insurance

Request the life insurance companies to send you claim forms.  Please confer with our financial planner before deciding whether to take the proceeds as a lump sum or in installments.

Government Death Benefits

Provide the funeral director with my military discharge papers (from our safe deposit box).  He will file a claim with the Veterans’ Administration for a $150 plot allowance and a $300 burial allowance.


The Social Security Administration will pay a $255 death benefit upon application.  Check with them as to any other benefits for which you may be entitled.

Clubs

Notify my golf club to stop my dues.  You are entitled to reduced dues as a widow.

Offices Held

Return to the respective organizations the files and other records in connection with offices I held.

Home


Our home is titled to both of us as joint tenants with right of survivorship (or in ________ Trust).  Full title will pass to you by operation of law, outside of the probate court (or the Trust will continue to own our home).  The title papers are located in the safe deposit box.  The existing mortgage is (is not) covered by mortgage insurance, which means that the mortgage will be paid off (will not be paid off) by the insurance proceeds.  This insurance policy is in my desk drawer, in the Insurance file.

Investments

Our financial planner keeps the records of our stock market investments.  Regarding my share of the Company profit sharing plan, call the Treasurer of the Company.  He can also inform you of any stock options granted to me that I have exercised.  U.S. Savings Bonds in my name, with you as beneficiary, are in the safe deposit box.

Income, Estate and Other Taxes

Contact our financial planner and my attorney regarding the tax returns and forms to be filed.  Copies of our recent tax returns are in my desk drawer, in the Taxes folder.

Personal Effects in My Office

Ask my secretary to send home the various personal items from my office, as well as any personal correspondence files.

Miscellaneous

Cancel all of my subscriptions to publications in which you have no interest.  You may be entitled to refunds for the unexpired portion of the subscription price.


We currently have no outstanding debts other than the current monthly charge accounts and the mortgage.  As far as I know, we are not owed any money other than that mentioned in this letter.


A list should be made of all checks you receive.  Seek the advice of our attorney as to the disposition of all checks made out to me or in joint name until directed otherwise.


Keep a record of all bills, whether paid or not.


Titles to the cars are in the desk drawer, in the “Auto” file.


I have attached a listing of names, addresses and telephone numbers for your ready reference.  As questions come up, you may wish to call my attorney or our financial planner.

Contacts
	Entity
	Company
	Name of Person
	Phone Number

	Attorney
	
	
	

	Financial Planner
	
	
	

	Insurance Agent
	
	
	

	Employer
	
	
	

	Bank
	
	
	

	Veterans Admin.
	
	
	

	Golf Club
	
	
	


